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Getting Started

1. Introduction

2. What is Graduation Simulation?
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the Graduation
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System

Students can project their future graduation status under being enrolled in.

2 What is Graduation simulation only allows students to check availability of student’s
u
. graduation, based of your current academic status.
Grad uatlon Students can check out the report cards and the result of graduation simulation
- - 2 by setting their own conditions.
SImUIatlon - » Report Card of Graduation Simulation
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1. Notice for Graduation v You can check out the notice for graduation.
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@ Please check out the details by selecting the title of notice registered.
@ Please check out the details of the notice you have selected.
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2. Simulation in Graduation Assessment

Graduation Simulation Vv You can check out the graduation simulation according to your academic status.
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It displays the student information of yours.

There are selection option such as majors, minors, double majors and the base year.
You can choose courses you expect to take before running the Graduation Simulation.
The English proficiency test and Ethics & Safety are deemed to have been completed.
The Graduation Simulation will run under the conditions you have selected.
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2-1. Graduation Simulation

v Records and Result of graduation simulation will be displayed.
1) Records of Graduation Simulation
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@ You can switch the view mode of Records of Graduation Simulation (view by semester <-> view by course).
® You can add comments to the department administrator concerning the simulation results.
® Print the Records of Graduation Simulation.

2) Result of Graduation Simulation
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@ Check whether the passing criteria has been met for different graduation requirements.
@ You can check the details of items for which you do not meet graduations requirements.
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3. History of Graduation Simulation

History of Graduation Simulation V Please check out the history of Graduation Simulation.

@ View the list of past simulation results.
@ Click the View Result button to view the details of a past simulation.
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4. Final Report for Graduation

VAIl of Prospective Graduates need to get a permission from the administration and to register the Final Report to
proceed the graduation.
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@ You can click the View Details button to view or print the Final Report.
@ You can view the status of approval and the date of approval after completing the Final Report.
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5. Thesis Management (master)

1) Thesis Management V Master's students can view the details of thesis registration and evaluation.
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@ Click the View Details button to view the details of your thesis.
@ You can view the status of your thesis and check the details of each stage.

2) Registering Thesis Information

1. =R JiE3z B8

2 o] arn 20144507 CTED EEFEREOr FEET P e EEE]

Heoct -+ 2

=P MY H9

o SHHST

LT
E

2F WMBISE MR =R YNREE M

L

=B AN WD SR A0 HEE 2R e due SN2 0, BERm WA= SRYE S8 UDBN YRe|MD HLIO

s L)

@ You can register the reviewers when entering the thesis information. (Your advisor will be automatically listed.)
® Go to Thesis Proposal.
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5. Thesis Management (master)

3) Thesis Proposal v Graduate students can manage their thesis and view the results of thesis evaluation.
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@® You can register the courses you intend to complete, and click the Add button to add the relevant courses.
@ The thesis proposals you intend to write can be registered by period.
® Click the Next button to move to Appointment of Reviewers.

4) Appointment of reviewers
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@ You can register the expected date of evaluation, the venue of evaluation, and the expected date of
comprehensive examination.
@ Click the Next button to move to Thesis Evaluation.
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5. Thesis Management (master)

. . Vv Check the details of thesis management for each stage and the result of thesis
5) Thesis Evaluation caluation.
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@ You can view the results of thesis evaluation
@ You can view the general comments and the summary.
® You can print the thesis evaluation results and the summary.
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6. Thesis Management (PhD)

1) Thesis Management 7 PhD. students can view the details of thesis registration and evaluation.
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@ Click the View Details button to view the details of your thesis.
@ You can view the status of your thesis and check the details of each stage.

2) Registering Thesis Information
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@ You can register the reviewers when entering the thesis information. (Your advisor will be automatically listed.)

@ You can delete reviewers who have been registered.
®  Go to Appointment of Reviewers.
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6. Thesis Management (PhD)

3) Appointment of Reviewers v PhD. students can view the details of thesis registration and evaluation.
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@ You can enter the expected date and venue of the thesis proposal.
@ You can print the Request Form for Appointment of Reviewers.
® Go to Thesis Proposal/Defense.

4) Thesis Proposal/Defense
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@ You can check the thesis defense results and the evaluation
@ You can print the Thesis Defense Report.
® Go to Request for Thesis Evaluation.
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6. Thesis Management (PhD)

5) Request for evaluation v Ph.D. students can view the details of thesis registration and evaluation.
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You can check the date and time of the evaluation, the venue, and the results.
You can enter the expected date and venue of thesis evaluation.

You can classify the registered reviewers as internal reviewers and external reviewers.
Go to Thesis Evaluation.

®OOE

6) Thesis Evaluation
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@ You can view the thesis evaluation results and general comments.
@ You can print the thesis evaluation results and the summary.
® Go to Published Works.
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6. Thesis Management (PhD)

Vv Ph.D. students can view the details of thesis registration and evaluation.
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Please register the journal information.
Please enter the names and particulars of co-authors. (Specify the reason for co-authoring if there are more

than 5 co-authors.)
Go to Letter of Recommendation for Graduation.

8) Letter of Recommendation for Graduation
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@ You can check details only when the journal publication status is “publication registered/ready for publication.”
@ You can check the Letter of Recommendation for Graduation and the approval status of your thesis.
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7. Q“A v A Q&A board that allows you to select user group and post questions.

1) Question registration
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@ You can search under posted Q&As by title and writer.
@ You view the search results.

® You can view the details by clicking &) in the list.

@ You can delete the post by clicking the Delete button.

® You can post a new question by clicking the New button.

+ Points of Contact for Inquiries

1) Students - Department coordinator / system manager

2) Department coordinator — system manager / college coordinator / Academic Planning Team / Academic Registrar Team /
Student Support Team

3) College coordinator - system manager / Department coordinator / Academic Registrar Team / Academic Planning Team
/Student Support Team

4) Headquarters coordinator (Planning / Registrar / Support) — system manager / Department coordinator / college
coordinator

5)  System manager — Department coordinator / college coordinator / Headquarters coordinator

® You can attach files.

nrg Hen

AD.pdf @

@ You can download the attached files.
You can check whether your question has been answered or not.

+ Progress Classification

1) Question posted — Question has been successfully posted.

2)  Processing/Unanswered-Question has been read by person-in-charge.
3)  Answered — Question has been answered.

KGS-253-04-2HXt X| &M _Ver1.0
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7. QnA

2) Questions and Answers

KAIST zoiaaiasa

Vv A Q&A board that allows you to select user group and post questions

HOA &2

L LR
2017-04-22 13:11:28 ®
0

H/RDIE
items per page

]
N

201455 027 ZE=9

A011.pdf

9 R H’é‘t‘é‘i‘e AHEY) egmggg
¢ =&

@

@ The list of questions will be displayed only when logged in as an administrator.
@ Please click @ to view the details.

+ The status will change to " Processing/Unanswered.”

+ The status will appear as "Answered.”

+ Only the administrator has the authority to answer questions.
@ You can delete the answer.

3 After replying and attaching files, please click the “save” button to post your answer.

® You can download the attached files.
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8. Alerts Vv Alerts are to be appeared in date order.
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@ You can set alerts when doing the works below.

+ Classification of Alert Messages

Students

1)  Q&A —when a question is registered / when a question is answered
2) Thesis — when a thesis is approved

3) Clearance — when a final report is approved

4) Comments — when a comment is registered regarding the thesis

Department coordinator / college coordinator

1)  Q&A — when a student posts a question regarding him/herself / when a question is answered.

2) Thesis — when a student enrolled in the department registers a thesis / when a thesis is approved.

3) Clearance — when a student enrolled in your department registers a Final Report / when a student’s Final Report is fully
approved.

4)  when a comment concerning students enrolled in your department is registered.

Student Support Team

1)  Q&A — when a student posts a question regarding him/herself / when a question is answered.

2) Clearance — when a student enrolled in your department registers a Final Report / when a student’s Final Report is fully
approved

Academic Registrar
1)  when a student posts a question regarding him/herself / when a question is answered.
2) when a comment is registered.

@ Alert messages are generated. The digits show the number of days from the current date.
® Click the alert message to visit the linked page.
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